Hpuniaoxenne 2 k PII Jdesonpou3Boacrso
U JOKYMEHTO0000pOT B 00pa30BaATEIbHOM yUpeKIeHUU

44.03.05 Ilenaroruveckoe oopazoBanue (¢ AByMsi NpopuIsiMU MOATOTOBKH)

Hanpasiennocts (mpoduin) - Uctopus. [Ipaso
®opma 00yueHHs — OUHAas
I'on naGopa - 2023

OLIEHOYHBIE CPEJCTBA JJIS1 IPOBEJAEHMS TPOMEKYTOYHOM
ATTECTALIMM OBYYAIOLIUXCS MO JUCHUIIIUHE (MOJIY.JIIO)

1. OOumue cBeaeHud

1. | Kadenpa

Ilemarornkun

2. HaHpaBHeHI/Ie IIOArOTOBKH

44.03.05 INemarormueckoe oOpa3oBaHue (C IBYMS
PO UISIMU TIOATOTOBKH )

HanpasienHnocts
(npodunn)

Hcropus. IIpaso

4. | AucuumninHa (MOIyIb)

I[CJ'IOHPOI/ISBOI[CTBO n ,Z[OKYMGHTOO6OPOT B 06pa30BaTeJ’ILHOM

YUPEKIACHUU
5. | ®opma obydeHus OuHast
6. | T'om Habopa 2023

2. Ilepevyennb KoMmeTeHUM

VYK-4. CriocobGeH ocyliecTBIATh J1€10BYI0 KOMMYHHUKALIMIO B YCTHON U MUCbMEHHOM (hopMax Ha
rocyIapCcTBEHHOM si3blke Poccuiickoil @enepalinu 1 HHOCTPaHHOM(BIX ) s3bIKe(aX);

VYK-6. CnocoOeH ynpaBiiiTb CBOMM BpPEMEHEM, BbICTpauBaTh U PEATU30BBIBATH TPAECKTOPHIO
CaMOpPa3BUTHS HAa OCHOBE MPUHIIUIIOB 00pa30BaHUs B TEUEHHE BCEH KHU3HHU.




3. KpuTtepuu u nokasareji OLeHUBAHUS KOMIIETeHIIMIA HA Pa3JIMYHBIX 3Tanax ux GopMupoBaHHUs

Jrtan opMupoBaHus

Kpurepun u noka3arejiu OlleHUBAaHUSA KOMIIETEH Ui

(I)OPMLI KOHTPOJIH

dopmupyemas
KOMIIeTeHIIUH (pa3/eJibl, 3HaTh: Ymern: Baaners: copmMupoBaHHOCTH
KOMIIETCHII U A o
TEMBI I[I/ICIII/IH.J'II/IHLI) KOMIICTCHIUU

Paznen 1. Conepxanue, YK-4 OCHOBHBIE (JOPMBI, BHJbI | HCIOJIB30BATh  S3BIKOBBIC | HaBbIKaMM KOMMYHMKanuu | [loarotomka k
3HAYEHHUE NEIONPOU3BOACTBA. YK-6 YCTHOH UM IIMCbMEHHOM | CPEICTBa, B LU(pOBOi cpele IS | NPAKTHYECKUM 3aHATUSAM
TexHozorus opranuzanuu KOMMYHHKaLUH; JIETIONPOU3BOICTBEHHYIO JOCTHKEHUS (BBICTYIUIEHHE C
JETONPOU3BOJICTBA B HOPMaTUBHEIE JIOKYMEHTaLHNIO Ul | IpoeCCHOHATBHBIX IIENeH | Mpe3eHTalrel ), TeCToBas
00pa3oBaTEILHOM YUPEKICHUH JIOKYMEHTBI 10 | JOCTHIKEHUS " a¢dexTuBHOrO | paboTa
Paspen 2. HopmaTusHO- yHUpHKATHH U | mpodecCHOHANBHBIX TNl | B3aUMOICHCTBU; ITonroroBka k
3aKOHOJaTeIbHas 0a3a. CTaHIapPTH3aLNKI B | B paMKaX MEXJIMYHOCTHOIO | METOJAMH, CII0CO0aMH H | MPaKTUYECKUM 3aHATUAM
OcHOBHBIE BHJIBI JOKYMEHTOB obyiacTh TOKyMEHTaIlWH, | U MEXKYIBTYPHOTO | CPEICTBAMHU  IOJY4YCHHS, | (BBICTYIUICHUE C
U CUCTEMBI JOKYMEHTALUU. JIeHCTBYIOIINE Ha | OOlIeHUs; PalMOHAIBHO U | XpaHEHHsA,  IepepaboTKU | mpeseHTalMell), TeCToBas
OC00EHHOCTH MOJITOTOBKH 1 TePPUTOPUH PD; | addexruBHO uHpOpMaLNH, pabota
otopMIIeHHS OTJEIBHBIX BUJIOB rOCyJapCTBEHHBIE OPraHU30BLIBATH OCHOBaMHU KOMIIBIOTEPHOM
JIOKYMEHTOB CTaHJapThI U | IEIONPOU3BOACTBO B | IPAMOTHOCTH;
Pasyen 3. ®opMupoBanue e 3aKOHOJIaTEeNIbHBIE  aKThI | 00pa30BaTENbHON TEXHOJIOruei opraHusauuu | [loarotoBka K
M OpraHu3aIns XpaHCHUA MO0 JOKYMCHTHPOBAHUIO; OpraHu3anuuv; COCTaBJIAThL | ACJOIMPOU3BOJICTBA B TNPAKTUICCKUM 3aHATHSIM
JTOKYMEHTOB. 3KCH€pTI/ISa CHUCTEMbI JTOKYMCHTAIINHU, lee6HO—MeT0}J;I/IlIeCKI/Ie u o6pa3013aTem>H0M (BLICTyrIJ'IeHI/IG C
IEHHOCTH JOKYMEHTOB. Tp€6OBaHI/I$I K | HOpPMAaTHUBHO-IIPABOBLIC YUYPCIKACHUU, HaBbIKaMH HpegeHTauHef/‘I), TECTOBASA
TexHuueckue cpescTna, COCTAaBJICHUIO H | JTOKYMCHTHI, OLICHMBAHMA paboTa, KOHTpOJIbHAs
UCTIONB3yeMbIE B o opMIICHHIO pETIaMEHTHPYIOIIHE 3¢ EeKTHBHOCTH pabora
JIETIONIPOU3BO/ICTBE. JIOKYMEHTOB; JIEeATENLHOCTD HCIIOIB30BaHUs BpPEMEHU U
OIEeKTPOHHBIN THUIIOBBIE MHCTPYKIMH IO | 0Opa3oBaTeIbHON JIpYTUX  pPECypcoB  IIpH
JOKYMEHTO060POT JIETIONPOU3BOJICTBY, OpraHMu3alLuu. OpraHMA3aluu paboTs!
Paznen 4. JlenonpousBoiCcTBO, periraMeHT paboTsl, 00pa3oBaTesILHOrO PaboTa Ha mpakTHYECKOM
0COOEHHOCTH JOJDKHOCTHBIC YUYpCKACHUA. 3aHSITHU
JIOKYyMEHTO0000pOTa B IIKOJIAX HHCTPYKLHH,

OCHOBHBIE BUJIBI

JIOKYMEHTOB,

perIaMeEHTUPYIOIIHNX

00pa3oBaTeNbHYIO

JIEATENILHOCTE;  OCHOBBI

JIEJIOPOU3BOICTBA B

00pa30BaTEILHOM




YUPEXKICHUH, HPUHIUIIBI
IUIAHUPOBAaHUSI  PabOTHI
00pazoBaTeNbHbIX
YUpEeXKIACHUU.

Ikana oueHuBasi B paMKax 0a/UIbHO-peHTHHIOBOM cuctembl MAT'Y:
«He 3a4TeHOo» — 60 0aII0B U MeHee, «3auTeHo» — 61-100 6anIoB



4. Kpurtepuu M mIKaJbl OLEHUBAHUSA

4.1. Kputepun ouieHKH BHINIOJIHEHHUS TECTOBOI PadoThI

IIponeHT nMpaBUIBLHBIX OTBETOB o 60 61-80 81-100

KosmyecTBo 6ayioB 3a penieHHbINd TECT 5

6-10 11

4.2. Kputepun olleHKH BBICTYIJIEHUS C MTPe3eHTaIueil

Hpez[en AITUTEIIBHOCTH KOHTPOJIA

3amura: 10 Mmusa
BBICTYIUICHUE + OTBETHI Ha
BOITPOCHI

Kpurepun oneHku (COOCTBEHHO NMPe3eHTANNH U 3a1HUTHI):

Bbanasbl (3a 1 npe3eHTanuIo)

Cooepicanue:

- chopmynrpoBaHa 1eib paboTHI;

- IOHATHBI 3aJJa41 U X0/ pa6OTBI;

- nH(pOpMAIHSI N3JI0KEHA TIOJTHO M YETKO;

- WUIIOCTPAlMK YCWIMBAIOT 3((EKT BOCHPHUATUS TEKCTOBOU
JacTy uH(opMaImu;

bt | | | —

- cJeJ1aHbl BLIBOJIBI

Odghopmnenue npezenmayuu:

- €IUHBINA CTUIIb 0OPMIICHHS,

- TEKCT JIETKO YNTAeTCs, JOH COUYETACTCS C TEKCTOM U TPaPHKON;

- BCE mapameTpbl mpudTa XOpoIIo Moa00paHbl, pazMep mpudra
ONTHUMAIBHBIN 1 OJWHAKOBBIM Ha BCEX ClIaliiax;

- KJIFOYEBBIC CJIOBA B TCKCTC BBIACJICHBI

Ipgexm npezenmayuu:

- 061uee BIICHATJICHUC OT IMIPOCMOTpPA NMPE3CHTAINN

MaxkcuMajbHOE KOJHYECTBO 0aJ1JI0B

14

4.3. O01mme KpUTEPHH OLEHKH BBICTYIIJICHHSA CTY/ICHTOB HA MPAKTHYEeCKHX

(ceMMHAPCKHUX) 3aHATHAX

Kpurtepun onenkn
BBICTYILICHHS] HA IPAKTHYECKHX (CEMUHAPCKHX) 3aHATHAX:

Ounenka padoTbl
(1t 1 BBICTYTUICHHS)

- aKTUBHOE y4acTHe B 00CYXKICHUU MTPOOIIeM KaXKAO0TO
MIPAKTUYECKOT0 3aHATHA (CEMHHApa), CAMOCTOSTEILHOCTh
OTBETOB, CBOOOIHOE BIIaJICHUE MATEPHAIIOM, TTOJIHBIE U
apryMEHTHPOBAHHBIE OTBETHI HA BOIIPOCHI MPAKTHIECKOTO
3aHATH (CEMUHApa), y9acTue B JUCKYCCUAX, TBEPIOE 3HAHUE
JIEKIIMOHHOTO MaTepuaia, 00s3aTeIbHON U PEKOMEH/I0BAaHHOU
JIOTIOJIHUTEIBHOM JINTEpaTyphl, peryisipHasi HOCEeIaeMOCThb
3aHATHUH;

2

- HEJJOCTATOYHO IMOJHOE PACKPBITHE HEKOTOPBIX BOIIPOCOB
TEMBI MPAKTUYECKOT0 3aHITUS (CEMUHapa), HE3HAUYUTEIbHbBIE
OMOKH B (hOPMYIMPOBKE KATETOPUNA U MOHATUN, MEHBIIIAs
AKTUBHOCTh Ha MPAKTUYECKHUX 3aHATUAX (CEMUHApaX),
HENOJIHOE 3HAHME JOTIOJIHUTENBHOM JINTEPATYPhI, XOpOILIas
IIOCEIAEMOCTB;

1,5




- OTBETHI OTPAXKAIOT B 1IEJIOM IOHUMAHHUE TEMBbI, 3HAHUE
COZIEP)KaHUSL OCHOBHBIX KaTErOPHUM U OHATUI, 3HAKOMCTBO C
JIEKIIMOHHBIM MAaTEPHAIOM M PEKOMEHI0BAHHON OCHOBHOM
JIMTEPATypOil, HEAOCTATOYHAS AKTUBHOCTh HA 3aHATHSX,
OCTaBJIAIONIAA JKEJIaTh JIYUIIETrO MOCEIaeMOCTh;

- IACCUBHOCTh Ha IPAKTUUYECKUX 3aHATUAX (CEMUHApax),
yacTasi HErOTOBHOCTb IIPU OTBETaX Ha BOIIPOCHI, MJI0Xast
IIOCELAEMOCTh, OTCYTCTBHE KaUECTB, YKa3aHHBIX BBILIE JUJIS
H0JIy4eHHUsl 00siee BBICOKUX OLIEHOK

4.4. Kpurepum OlleHKH BHINOJHEHUS KOHTPOJIbLHOM padoThl

IIpo1eHT BBINOTHEHUS o 60

61-90 91-100

banel 3a BEITIOJIHEHHE KOHTpOJ’IbHOﬁ pa60T},1

16-24 25

4.5. O01mue KPpUTEPUH OLIEHKH OTBETOB CTY/IEeHTOB Ha 3a4eTe

KpnTeplm OICHKH OTBETOB CTYICHTOB HA 3K3aMEHE

Ounenka padboTbl

VYcnoBus, obecrieyuBaronne ne1arorndeckyio d3pGeKTHBHOCTD
OLIEHOYHOM MPOLETYphI:

- CTETIeHb OXBaTa Pa3/eoB Y4eOHOW MPOrpaMMbl ¥ IOHUMaHKE
B3aMMOCBSI3€H MEX]ly HUMH;

- TITyOMHa MOHUMaHUS CYIIECTBAa 00CYKTaeMbIX KOHKPETHBIX
npo0ieM, a TaK)Ke aKTyaJIbHOCTU M ITPAKTUYECKON 3HAUUMOCTH
M3y4aeMOW TUCUUILIAHBL

- IMara3oH 3HaHUsl PEKOMEHI0OBAHHOM JIUTEPaTyphl;

- JOTHYECKH KOPPEKTHOE, HEMPOTHBOPEYHBOE,
MOCJIEI0BATEIbHOE U apIYMEHTHPOBAHHOE MIOCTPOCHUE OTBETA
Ha DK3aMeHe;

- YPOBEHb CAaMOCTOSITEIIbHOTO MBILIUIEHUS C JIEMEHTaMHU
TBOPYECKOTO MOJIX0/a K U3JI0KEHHUIO MaTepuaia

- JIaH TIOJIHBIN, PA3BEPHYTHIN OTBET HAa IIOCTABJICHHBIN BOIIPOC,
[I0Ka3aHa COBOKYITHOCTb OCO3HAHHBIX 3HAHUU 110 TUCLUILINHE,
JI0OKa3aTeJIbHO PAaCKPBITHI OCHOBHBIE ITOJIOKEHUS BOIIPOCOB;

- B OTBETE MPOCIICKUBACTCS YETKAs CTPYKTYpa, JIOTHIecKas
MIOCJIEI0OBATEIbHOCTD, OTPAKAIOIIAs CYIIHOCTh PACKPBIBAEMBIX
TIOHATHH, TEOPUIA, SIBJICHUI;

- 3HaHUE T10 MPEeIMETY IEMOHCTPUpPYETCs Ha (POHE MOHUMAHUS
€ro B CHCTEME JJaHHOM HAayKU U MEXIMCIUIUIMHAPHBIX CBSA3EH, a
TaKXke Ha )OHE MOHUMAaHUS POJIU MPEMETa B IPAKTHUKE
YIIPABJICHHUS;

- 3HAHUE UCCIIEN0BATENeH, 3aHUMAIOIIUXCS UCCIIEIOBAHUEM
POOJIEMHOTO MO IUCHUIUIUHBI;

- OTYETIIMBOE ¥ CBOOOIHOE BJIa/IEHUE KOHIENTYaJIbHO-
MOHATUMHBIM alnaparoM, HAy4YHBIM SI3bIKOM M TEPMUHOJIOTHUEN
COOTBETCTBYIOLIEH HayuyHOI 001acTH;

- YMEHHE BBIITOJIHATH IPETYCMOTPEHHBIE TPOTPAMMOM 3aJaHus;
- JOTUYECKH KOPPEKTHOE U YOeAUTEIbHOE U3TI0’)KEHHE OTBETOB
Ha JIOTIOJTHUTENBHBIE BOITPOCHI

OTJINYHO

- JIaH TIOJIHBIN, PA3BEPHYTHI OTBET HA IIOCTABJIICHHBIN BOIIPOC,
[I0OKa3aHO YMEHUE BBIJCIIUTH CYILICCTBEHHBIE U HECYIIIECTBEHHbIE
IIPU3HAKY, IPUYNHHO-CIICICTBEHHBIE CBA3H;

XOPpOLIO




- OTBET YETKO CTPYKTYPHUPOBAH, JIOTUYCH, U3JI0KEH
JIUTEPATYPHBIM SI3bIKOM C UCIIOJIB30BAHUEM COBPEMEHHOMN
TEPMHUHOJIOTUH;

- 3HaHME Y3JIOBBIX IIPOOJIEM IPOIPaMMBbl U OCHOBHOT'O
COJIEpKaHus JIEKIIUOHHOTO KypcCa;

- YMEHHE I0JIb30BaThCsl KOHIIENTYaIbHO-IIOHATUMHBIM
amnmnapaToM B IIPOLIECCE aHalIM3a OCHOBHBIX Ipo0iIeM
IIPOrpamMMBl;

- 3HAHME HUCCIIeI0BATEIIEH, 3aHUMAIOLINXCS UCCIIEJOBAHUEM
IPOOJIEMHOTO MOJIS IUCLUUIUIUHBI;

- YMEHUE BBIIOJHATH IPELyCMOTPEHHBIE IPOTPAMMOM 3aaHMs;
- B LICJIOM JIOTHYECKU KOPPEKTHOE, HO HE BCErJa TOYHOE U
apryMEeHTHPOBAHHOE U3JI0KCHUE OTBETA.

MoryT OBbITh JOIYLIEHBI 2-3 HETOYHOCTH WJIM HE3HAYUTEIbHBIE
OLIMOKH, UCTIPABJIEHHBIE CTYJIEHTOM C IOMOILBIO IPENoIaBaTes]

- JJaH HEJOCTAaTOYHO IIOJIHBIM W HEAOCTATOYHO pPA3BEPHYTHIN YAOBJIETBOPUTEIBHO
OTBET, JIOTMKAa U IIOCJIEN0BAaTEIbHOCTh W3JI0KEHHUS HMEIOT
HapyIlIEHNUs,

- JIONYILIEHbl OIIMOKH B PACKPHITUM MOHATUH, ynoTpebieHUH
TEPMHUHOB;

- CTYIEHT HE CHOCOOEH  CaMOCTOSATEIbHO  BBLIACIHUTH
CYLIECTBEHHBIE W HECYIIECTBEHHbIC IPU3HAKM WM IPUYUHHO-
CJICZICTBEHHBIE CBS3M, YMEHUE PACKPBITh 3HAUEHUE 00OOIIEHHBIX
3HAHWUM HE TT0Ka3aHo;

- B OTBETE OTCYTCTBYIOT BBIBO/bI, peueBoe 0(opMiIeHUE TpedyeT
IIOIIPABOK, KOPPEKIIUH;

- 3aTPYAHEHHA C HCIOJIb30BAaHUEM HAYYHO-IOHSITHUHHOIO
anmnapara ¥ TEpMUHOJIOTUU Y4eOHOM THUCIUIUINHBI;

- YaCTUYHBIEC 3aTPYAHECHUS C BBIIOJHEHUEM IPENYyCMOTPEHHBIX
IIPOrpamMMoi 3aJaHu;

- CTPEMJICHHE JIOTUYECKH OIPEACICHHO U IIOCIEAOBATEIBHO
W3JI0KUTh OTBET;

- CTY/IEHT HE€ 3HaKoM ¢ paboTaMH aBTOPOB, 3aHUMAIOIIUXCS
MCCJIEJOBaHUEM MTPOOJIEMHOI0 MOJIs Kypca

- OTBET TpelcTaBisieT co00il pa3po3HEHHbIE 3HAHUS C HEYIOBJIETBOPUTEIHHO
CYIIIECTBEHHBIMH OITUOKAMHU 10 BOIIPOCY;

- IPUCYTCTBYIOT (PparMeHTapHOCTbh, HEIOTMYHOCTD U3II0KEHUS;

- CTYJIEHT HE OCO3HAET CB3b 00CYK/1aeMOT0 BOTIPOCa M0 OUIIETY
C IPYTUMHU O0BEKTaMH TUCIUTUIMHEI;

- OTCYTCTBYIOT BBIBOAbI, KOHKPETH3alOWA W OOKa3aTCIbHOCTH
U3IIOKEHUS;

- JOMOJHUTCIBHBIC W YTOUHAIOIIHWE BOIIPOCHI MPETIoaaBaTeIsd HE
MPUBOJIAT K KOPPEKIIMU OTBETA CTYICHTA;

- He3HaHHMe JMOO OTPHIBOYHOE TIPEJACTABJIICHHE Yy4eOHO-
MPOrPaMMHOTO MaTepHaa;

- HEYMEHHUE BBINOJHATH NPEIYCMOTPEHHBIE IMPOrPaMMON
3a/laHus

5. TunoBble KOHTPOJIbHBIC 32JaHUS U METOAUYECKHE MaTepHUaJIbl, ONpeae/somme
npoueaypbl OUEHUMBAHWSI 3HAHUI, yYMEHMH, HABHLIKOB MU (MJIM) ONbITA JAeSATEJbHOCTH,
XapakTepu3ywIIuX JrTanbl (POPMHPOBAHUSA KOMIICTEHUMHA B Impouecce OCBOCHHS
o0pa3oBaTe/IbHOI POrpaMMBl.




5.1. TecToBasi paGora

=

Kakue BUIbI 0JJAHKOB MOKET HCIOJIb30BaTh 00pPa30oBaTe/IbHASI OPraHU3aIusl:
OJaHK IMHCHMA;
o0 OJIaHK;

OJlaHK MpPHUKa3a;

Cawp»

OJIAHK OCTAHOBJICHUS.

2.B kakoMm ciyyae o0sizaTesieH peKBH3UT «ClipaBoYHbIE JaHHbIE 00 OPraHu3alm»:
A. npu opopMIICHUN TTHCHMA;
B. npu oopmiienun npukasa;
C. mpu odopMIECHHH TPOTOKOIIA;
D.

pu 0(OPMIICHUH PACTIOPSKEHHUSL.

3.YkaxkuTe 10NMyCTUMbIe HATMCAHUSA JAThI IOKYyMEHTA:
A. 25 maprta 2010 rona;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Hajinure cooTBeTcTBHE MEK1Y (POpPMOIi M 1aTOI TOKYMEHTA!

1.m1ucemMo A.nata coObITHS
2.mpuKas3 B.nara 3acenanus
3.1poTOKOI C.nara perucrpanuu
4.aKT D.nara noanucanus

S.PeKBU3UT MOANNCH BKJIKYAET:
A. TUYHYIO TIOJNKCH, JIATY,
B. HamMmeHOBaHUWE NOKHOCTH JIUIA C YKa3aHUEM YUPEKIEHUS (€CITM TOKYMEHT 0(OpMIICH

HE Ha OJlaHKe) JIMYHYIO MOANUCH, paciin(pOBKY MMOAIMUCH, JaTy.

6.CipaBouHbIe JaHHbIE 00 OPraHU3aLMHU BKJIKOYAIOT:
A. TIOYTOBBIN aJIpec OPraHU3aLNY;

B. mouToBbIif agpec u HOMepa TenedOHOB;



C. mouToBBIi aapec, HOMepa TeaePOHOB U IPYTHe CBEIEHUS MO PEIICHUI0 OpraHu3aluu

(Homepa (akca, cdeToB B OaHKE, aJipec AIEKTPOHHOU MOYTHI U JIp.).

7. PerucrpaumoHHbII HOMeEpP TOKYMEHTAa
A. mpencraBisieT co00i MOPSAKOBBIA HOMEp JOKYMEHTA U MOXKET JOMOIHATHCA HHACKCaM U
JaTa;

B. nmara perucrpanuu 10KyMeHTa.

oe

OTMeTKY 0 NOCTYNJICHUH JOKYMEHTA B OPraHU3ALMI0 MIPOCTABJISIIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;

B JICBOM BCPXHEM YTy DOKYMCHTA,

a w >

Y HAUKHET'O ITOJIS IIEPBOIo JIMCTA JOKYMCHTA.

9. K 1opuau4ecku 3Ha4YMMBbIM OTHOCATCS CJIeYyIOle PeKBU3UTHI:

A. ToanuCh, IeYaTh, TpUQ YTBEPKACHUS TOKYMEHTA;

B. moamnuce, nata JOKyMEHTa, e4yarhb, TpUQ YTBEPKIAECHUS TOKYMEHTA, PErUCTPALIMOHHBIH
HOMED TOKYMEHTA;

C. HauMeHOBaHUE BUJa JOKYMCHTA.

10. Iist yka3aHMs NPUYHH, BbI3BABIIUX KaKHe-JIM00 HAPYLIECHHUSsI, COCTABJISAETCH:

A. cmyxeOHasl 3aIHCKa;

@

CIIpaBKa,

C. oObscHUTEIBLHAS 3aITUCKA.

11. Ilpuka3amMu N0 OCHOBHOIi 1eATeJbHOCTH 0OPMIISIOTCH:
A. mpueMm, yBOJIbHEHUE U NepeBOl paOOTHHUKOB;

B. OpraHnu3allMOHHBLIC BOIIPOCHI.

5.2. llpe3enTauus

IIpesenmayus - MOCIIEA0BATENILHOCT CMEHSIOLINX APYT JIpyTa 3JIEKTPOHHBIX CTPAaHUYEK
-cnaiiioB U cre@GeKToB (Claiia-110y), 3aHUMAIOIIUX BECh 3KpaH MOHUTOpa (6€3 MPUCYTCTBUS
naHeJe mporpamMmmal).

Aneopumm cozoanus npezenmayuu.:

1 sTan — onpezeeHue eI MPe3eHTAIUH;

2 3Tan — noApoOHOE pacKpbITHE HHPOPMAIIHH;

3 3Tam - OCHOBHBIE TE€3UCHI, BBIBOIBI

Crnenyert ucnonb3oBath 10-15 cnaiinos. [Ipu sTom:



- IIEPBBINA claij — TUTYJIbHBbIN. [IpenqHasHadeH i pasMeLeHus Ha3BaHUs [IPE3CHTaluH,
MMEHH JOKJIaJ4iKa U €ro KOHTaKTHOM MH(opMaIuy;

- Ha BTOPOM claiiiec He0OXOIMMO pPa3MECTUTh COJEP)KAaHHE IPE3CHTALUU, a TaKXKe
KpPaTKO€E OIIMCaHUE OCHOBHBIX BOIIPOCOB;

- BCE OCTABILHUECS CIaiIbl UMEIOT WH(OPMATUBHBIN XapaKTep.

OObIuHO TOJaua MHGOpPMALMU OCYLIECTBISETCA IO IUIaHy: TE€3UC — apryMeHTauus —
BBIBOJI.

Pexomenoayuu no cozoanuio npesenmayuu:

YurabenbHOCTh (BUAMMOCTb M3 CaMbIX JAbHUX YrOJKOB MOMELICHUS U C Pa3IMYHbIX
YCTPOMCTB), TEKCT AOJKEH ObITh HaOpaH 24-30-pM mpUQTOM.

TwarenbHO CTpYKTYpUpOBaHHAast HH(OPMALIHSL.

Hannyne KOpOTKMX W JIAKOHMYHBIX 3aroJIOBKOB, MapKHPOBAHHBIX W HYMEpPOBAHHBIX
CIIMCKOB.

Kaxxnomy nonoxenuto (uee) caenyeT OTBECTH OTAENbHBIN ad3all.

I'maBHyI0 Het0 HE0OXO0AUMO BBUIOKUTH B IIEPBOM CTPOKE ad3ana.

Hcnonp3oBare Tabnmuyabie GOpMBI pEACTaBICHUS WHGOPMAIUU (THarpaMMBbl, CXEMBI)
JUIS WJUTIOCTPALMU BaXKHEHIINX (paKTOB, YTO JACT BO3MOXKHOCTh IIOJaTh MaTepuas KOMIAKTHO U
HarJIsIHO.

I'paduka 101KHa OPraHUYHO JOIOJIHATH TEKCT.

BricTynnenue ¢ npeseHTauuen juures He 0osee 10 MUHYT.

5.3. Kourposabhas padora

OdopmiieHHe NPUKA30B N0 JJUYHOMY COCTaBY.
Odopmiaenne Tpy10BOH KHUKKH.

L]env: mpuobpecTy HaBBIKU B 0(OPMIICHUH NTPUKA30B M0 JUYHOMY COCTaBY, MPAaBUIBHO
3aMOJIHATh pa3eNbl TPYI0BOM KHIKKH.

Bam Heo6xonumo opopmuts Ha padoty CunopoBy Ounbry IleTpoBHy, KOTOpasi IpUHUMAETCS
¢ 01 cents16ps 2016, (ponunace 23.09.1990 roay B r. MypMaHCKe), y4amasicsi TpETbero Kypca
MypMaHCKOTo apKTUYECKOT0 roCy1apCTBEHHOTO0 YHUBEPCUTETA, HA JOJKHOCTh JOKYMEHTOBEA
C HCTIBITATENIbHBIM CPOKOM 3 Mecslia, Ha ocHoBaHuM npukasa Ne 23-x ot 01.09.2016 r.

10 oxts10pst 2016 r. mpuHOCUT cBHUIeTeNnbCTBO 0 Opake I-OJ[ Ne324 ot 09.10.2016 r., rae
yKa3aHo, YTO OHa NoMeHsu1a pamuiuio Ha Ko3znony.

5 nronst 2017 r. mpuHOCUT TUTIIIOM O BbiciieM oOpa3zoBannu Ne BK-345234 ot 15.06.2017 1.,
I7Ie yKa3aHo, YTO OHAa MOJy4yWsia KBaJU(UKAIMIO YYUTEIh PYCCKOTO f3bIKA W JINTEPATYpPhI 1O
cnenuanbHocTH «Duonorus»

01 cents6ps 2017 r. mepeBoAUTCS Ha JOJDKHOCTH YYUTEIb PYCCKOTO SI3bIKa U JIUTEPATYPHI
Ha ocHoBaHuM npukasza Ne 31-x ot 01.09.2017 r.

12 mexabps 2017 aTTecTyeTcst Ha COOTBETCTBHUE IO JOHKHOCTH «yduTeNby (Tpuka3z Ne 14 ot
12 nexabps 2017r)

31 nexabps 2017 r. yBosbHSIETCSI IO COOCTBEHHOMY >KEJIaHMIO, HA OCHOBaHMHU IMpHKaza No

24-x ot 31.12.2017 1.



Heo06xoauMo, 3anoiHUTh NMPHUKA3 0 MpuHeMe, NepeBojie, YBOJIbHEHUH, KapTouky T-2,

TI/ITy.TIbHLIﬁ JIUCT U CBCACHUSA O paﬁoTe B pr)lOBOﬁ KHHKKE.

5.4. Bonpocsl k 3a4ueTy

1.Yto BKiIIOYAET B CEOs MOHIATHE «ICIOMPOU3BOICTBOY?

2. Yto noHUMaeTCs Moj FOPUINIECKON CUIION TOKyMEHTa?

3. Uto Takoe craHaapTU3anus JOKYMEHTOB?

4. Yro Takoe yHU(UKAUSA TOKYyMEHTOB?

5. HazoBuTe OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSEMBIX B YUPEIKICHUH
6. [lepeunciure peKBU3UTHI, BXOISAIIME B COCTaB OJIaHKA JIJIsl TUChMA.
7. Yem oTimuaercs oOLIMii OJIaHK OT OJIaHKa I nucbMa?

8.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

Kakne tpeOoBaHMS TpEABABISAIOTCS K OQOPMICHHIO PEKBU3UTA «HAUMEHOBAHHE
OpraHu3anun»?
UTo BXOJUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JAHHbBIE 00 OpraHu3alun»?
KakoB nopsiiok JaTupoBaHus TOKYMEHTA U BUAbBI AaT?
KakoB nopsiiok agpecoBanusi TOKyMeHTa?
Kakumu ciocobamu oopmiisieTcst yTBepkIeHUue T0KyMeHTa?
Kakune TpebGoBaHMs MPEIBSBISIOTCS K PE30IIONNHT, KAKOB MOPSA0K €€ 0pOpMIICHHS?
KakoB nopsiiok opopmiieHus MPUIOKEHUH K JOKYMEHTY?
KakoB nopsitox ohopmiIeHUs] pEKBU3UTOB IIOAIHCH» U «OTMETKHU O 3aBEPEHUU KOTIUN»?
Kak odopmisiercs cornnacoBanue 10KymeHTa?
KakoB nopsiiok npocTaBieHus Ha JOKYMEHTax nevarei?
[lepeuncnure OTMETKH, IPOCTABICHHBIE HA BXOSIIEM JOKYMEHTE, YKAKHUTE MOPSIOK UX
odopmIIeHHUs.
Kakue obmue TpeboBanus MPEABABIAIOTCA K TEKCTY TOKyMeHTa?
N3 Kakux CMBICIOBBIX YacTEl COCTOMT TEKCT JOKYMEHTa M KaK OHU paclojararorcs B
TecTe?
B uem npeumyiiectBa coctaBiaeHus U 0(pOpMIICHHS IOKYMEHTOB Ha KOMITbIOTEpe?
B ueM 0c0OE€HHOCTH S3bIKa U CTUIISI CITY)KEOHBIX JOKYMEHTOB?
Kakoe 3HaueHune nmeer 3Hanue opporpapuu Npu Co3/1aHUU CIIYKEOHBIX JOKYMEHTOB?
Kakue TpeboBaHMs MPEebBIAIOTCS K KOMIIO3UIMU CITY>KEOHBIX JOKYMEHTOB?
HazoBuTe BuABI OpraHuW3allMOHHBIX JIOKYMEHTOB U YKaKUTE€ OCOOEHHOCTH HX
COCTaBJIEHUS U OPOPMIICHHUS.
HazoBure BHIBI pacnopsIUTENbHBIX JIOKYMEHTOB U YKaXXUT€ OCOOEHHOCTH UX
COCTaBJIEHUS U OPOPMIICHHS.
B uem ocoGeHHOCTH coCcTaBiIeHUS U OPOPMIIEHHUS MTPOTOKOJIA?
B uem ocoOeHHOCTH cocTaBieHUs U 0OopMIIeHUs aKTa?
Kakue TpeboBaHus NpeabsIBISIOTCS K COCTABICHUIO U 0)OPMIIEHUIO CIIPaBOK?
Kakue TpeGoBaHus NpeAbSBISAIOTCS K COCTABICHUIO U O()OPMIIEHHUIO CITYKEOHBIX UceM?
KakoBbI pa3HOBUAHOCTH ITHCEM?
Kakue TpeboBaHMs MPEIBIBIAIOTCS K COCTABICHUIO U OPOPMIICHHIO TeJlerpamm?
KaxoBbl ocobeHHOCTH cocTaBieHus U odopmiieHus TenedonorpamMm?
VYKaxuTe TUIIOBbIE OPraHU3AMOHHBIE CTPYKTYPBI CITY>KOBI 1€JI0NPOU3BOJICTBA
KakoBbl 11e111 1 3a1a4u Cl1y>k0bl 1€I0IPOU3BOCTBA?
Kakune ocHOBHbIE (DYHKITH BBIMOIHAET CIy*0a AeI0NpOUu3BOACTBA?
Kakumy HOpPMAaTUBHBIMU JOKYMEHTAMH pPErJIaMEHTHPYETCS JEeSTENbHOCTh CIIYKOBI
JIeI0NPOU3BOJICTBA?
Uto moHUMAaeTCs o1 00beMOM TOKYMEHTO000poTa?
YTo BXOJIUT B MOHATHE JOKYMEHTOOOOpOTA?
UYro BiMsIeT HAa OPraHU3ALMIO IBUKEHUS TOKYMEHTOB?
KakoBbI OCHOBHBIE NTpaBHJIa OpraHU3aIMK JOKYMEHT0000poTa?



4.
43,
44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
. UTo nmoHMMaeTcs moJ| 3KCIepTU30i LIEHHOCTH JOKYMeHTa?
62.
63.
64.

61

65.
66.

Kakue oCHOBHBIE NOTOKHM JOKYMEHTOB MO>KHO BBIJEIMTH B OpraHU3allid U B YEM MX
0COOEHHOCTH?

B uyem 3HayeHue NpeIBAPUTENBHOTO IPOCMOTpPAa U PACHPENEICHUs] MOCTYIHUBIIMX
JIOKYMEHTOB M KaK OHH ITPOBOJATCS?

Ha3zoBute stambl paboThl HCHIOJHUTENS ¢ AOKyMeHTamH. TpeGoBanus kK o0OpaboTke
UCXOJALIMX TOKYMEHTOB.
[TpaBuia 00pabOTKH NCXOAAIINX TOKYMEHTOB

3HayeHUEe PErucTpaluu JOKYMEHTOB, KaKO€ MECTO OHa 3aHMMAaeT B OpraHU3aluu
JIeIONPOU3BOJICTBA?
Kakue nanHble 0 JOKyMEHTE 3allUChIBAIOTCS B IPOLIECCE €ro perucTpanun’?
Ha3zoBute ¢opmbl perucrpanuu 10KyMeHTOB. MIX JOCTOMHCTBA M HEJJOCTATKH
3HavyeHne MH(POPMALIMOHHO-CIIPAaBOYHON PabOThl B OpraHu3aluK JeJI0NPOU3BOCTBA
@Dopmbl Opranu3anuy HHGOPMAITMOHHO-CIIPABOYHON PAOOTHI B yUPEKICHUH

Kakoe MecTo 3aHMMaeT KOHTPOJIb 33 HCIIOJIHEHHMEM JOKYMEHTOB B YIPaBJIEHYECKOM
NEeATEILHOCTH?
Uto Takoe CPOKOBBI KOHTPOJIb?
Uro Takoe TeKyIIUi KOHTPOJIb, IPEAYIPEIUTENbHbIN KOHTPOIIb?
Yo nmoHUMaeTcs Mol UTOrOBBIM KOHTPOJIEeM?
Kakue m1oKkyMeHThI MOHUMAIOTCS OJT 000OIIEHHBIM Ha3BaHUEM «OOpaIICHUE TPAKIAH»?
B ueM 0coOeHHOCTh BeJIeHHs J1JI0ONPOU3BO/ICTBA IO 0OpALIEHUIM I'pakjaH?
Uro Takoe HOMEHKJIaTypa aein?
KakoBel o0miue Tpe6oBaHus K HOMEHKIAType Aen?
Kak odopmisiercs HomeHkIarypa jien?
Yro noHumaercs noj GopMUpoOBaHUEM Jei?
KakoB nopsiiok xpaneHus aen?

KakoBbl OCHOBHBIE KPUTEPUU OLICHKH JIOKYMEHTOB?
KakoB nopsi1ok IpoBeAeHNsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?
Kax odopmistoTrcss 1ena BpeMEHHOrO CpoKa IOJb30BaHUS, IIOCTOSIHHOTO U
JOJITOBPEMEHHOIO CPOKOB XpaHEHUs?
KakoB nopsiiok nepegauu gen B apxuB?
Hcropus pa3sButus POCCUICKOro 1eI0IpOU3BOICTBA



